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TRACK ZONE is a highly user definable attendance application which allows
the users to set policies according to their organization’s rules. With over 10
years of experience and 4000+ installations our software has all the features
to satisfy your requirements.

We have only ONE edition — the premier edition which contains all the
features available in the software. There are no standard & sub-standard editions
with some missing features. There is an optional web-based Employee Self-service
module and a SAAS module which can be opted by users.

With our 10 years of experience, our attendance software is a highly flexible
package that will fulfill even the most demanding rules and regulations of
companies. An example would be our Shift Time menu which has over 20+ optional
parameters which can be configured.

Since our payroll, is highly integrated with our Attendance System all attendance
related components like late come, absence, overtime can be fine-tuned to a greater
extent. We believe the each customer’s needs are unique and that philosophy would
be reflected in our design. Our Report Planner / Letter Planner designers can provide
you the exact report needed by you in the format you decide.
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e Personnel Information Module

0 Comprehensive personnel information management with over 100 types of
information grouped into meaningful tabs
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Main Company Particulars
Employee Personal Information
e Address
e Qualification / Experience

e Health Related Information nail
separator Accounting

e [Insurance and
other details
Remarks entry

e User defined Information entry

Employee Master

Employee
Employes Code * 00001 % | Mame (001001 % | Department =
Alternate Code * 00001 Deezignation = | SRRIFL ¥ | Grade
RFID Number Lacation |Chennai B | Categomy
Reporting To % | Status |-"-"«|-|- B | Status
F'g_r_&g:grj._a! Health Accaunting Uzer Information Entry |nzurance Remark:s
Emploves Address Qualification
Secondary Infarmation Statuz / Groups 7 Rota
First Mame Punch Status |E\-"EN PUMCH 2
Middle Name Holiday = | 13
Last Mame Leave Condition = 4]
Sub Dept. | £ | | Leave Contral = | B
Super Dept. | B Shift Ratation = |GENEHAL 2
Gender*  |Male £ CoFf | )
Blood Group Wwork Span 16:00
Company *  [IN4 TEST E

§o bvilion

Cen

|Hyderabad

|rameshmynam@rediffmail.c: =

<]
2
]
Y om
your photo
here

Shiftzdpplicable

|mportant D ates

Lloge

Shift Raota

Date of Birth *

Joining Date *

Fietirement Age

Date of Leaving *

Punch / OT Setup

First / Last Punch WO 2

OT Mormal

OT OffDay

io/mAeTs &

Miomemsz &

feimtnziontd

— Manth
— End
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e Attendance Module

Adding Readers: Directly works with all major OEM readers. (free integration to any
non-integrated readers)

Add Readers Window

Add Readers =)

&)

did arg HM-36 s3d Ta D trt
Lar1921681.2. Lar:35... Lan1921681.1.. Lan192.168.1.... Lan1921681.2.. Lan1921681.22
Feader Particulars Reader Models [Double click on it ta select a madel)
5
Reader Mame  ssd B - E “ 3
: ZK. RFID [Color FP Reader DTKA00 Harwon FacelD
Model | Mifare FP ] Display]
LDelste
In/Out [BOTH I
Connection |Ethemet g .
P &ddress 192.168.1.43 I:[]
Faort 4370 3
Reader ID H
Serial Mo, 145465475867 Get Serial ) ; ;
& F300 Plus FP #3990 Mifare FP 2K, HES-T4 FFP Reader

Loeation ]

Sobity

Shift Management: Multiple Shifts with fully flexible Late/Early slabs, N Number for shift
creations with Automatic Shift Rotations management and Night shifts are handled

flawlessly.

Shift Time <)
ShiEHame Edit / wizard Close
MName tark. M BrkOut (| Break (| Brkln out i‘
Lunch
General GG 3:00 Mo 15:00
Aukozhift Haliday  3:00  Fulday = E:00
Might MM 21:00 Ho : 5 0E:00
- |Select the cell {with 0.00 ) ko display help message| :
Akozhift 20:00 2359 Haliday  03:00 Fulday 0E:00
AfterMoon &M 13:00 X ; Mo 20:00
Atozhift ] Halfiday Fullday
2nd Shift 25 1400 : ; Mo 2300
-
4 3
p A o} H z [=' ] e
Prezent Ahbszent Offday Haliday HalidapOffday Default Global Shift =
E [

Thiz iz a Shift Wiew Menu. Information about shiftz can be entered by uging the Wizard. Clicking on the Grey coloured columnz will display the help for that column
Muster Marks are commaon for all shiftz. Shifts are differentiated by black lines
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All Shift parameters can be set in Shift wizard

Shift Time - Wizard 2]
Shift Hame, Mark, Color I and Out time Ereak Timings Differcd Lunch
Shift Name  Might Shift In Time W Break Out Time ’—
Shift Mark NN Shift Dut Time eon Break In Time [
shitColor [ TimetoDeduct | :
Half Diay and Full Day kours Auto Shift Start and End
Min Hall DayWork Hours [f300 | AutoShift Time Stats [2000 el
Mir. Full Daypwork Hows  [08:00 AutoShitt Time Ends [2353 — Exi
P i 5] H £ Ll E
Prezent Abzent Offday Haoliday HuolidayOffday Defe!ult Glnb_al Shift m

Thiz iz a Shift Yiew Menu. Information about shiftz can be entered by uzing the "Wizard. Clicking on the Grey coloured columns will dizplay the help far that calumn
Mugter Marks are common far all ghiftz. Shiftz are differentiated by black lines

Auto penalties based on set late come & early go rules

Slahs Entry )
Please enter the actual latecome hours slabz [Eq. 00:10, 00:30) and nat the shift start time [eg 05:00) SHIFT = MM
wheekly Off OT Slab : ; il e T i :
First Slab iz not part SRES S NNNLRERR. o R Cl
py Slabs Save =it Lloze
Holiday 0T Slab of Late Come zlabs to the one below
LateCome Break Start / Out Eutra Hours (B efare Shift Starts]
Round Off Minutes Round Of binutes Found Off Minutes
| ) | ] | 3
From ‘ To | Cut From ‘ To | Cut From | To ‘ Extia
00:00 0010 0000
0011 00:45 :50
Early Ga Break End / In Eutra Hours [&fter Shift Ends)
Found Off Minutes Fround Off Minutes Found Off tinutes
| g | £ | x
Earlw & Late OT ta be combined together
From ‘ To | Cut From ‘ To | Cut From | To ‘ : i‘
{100 DEI:45§ 000 0o:00 00:45 00:00

|F Extra Hourz More then [in Minutes)

Deduct Break time hours [in Minutes)

Sobits
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Employee Excel Import: All Details pertaining to reports and information’s can be
imported via excel format thus reducing complexity

Employee Import Window Soleity
Import Data o
File Path  C:\Documents and Settings) 0SEPH-PCADeskioph&FM.cov S BaSiElEs Help Close Update Data
Col3 |tb|_ma$ter_Em|:uloyeeMain E |S|"":'rtN‘E"""E E| I5HD 5.MO Marmne Designation | Reagion Gender «
Cal 4 |tb|_master_Em|:|Ia_l,leeMain ¥ |Designati0n ¥ 1 00001 H.Nedun'!are HKEHECU“_\' Ehenna? Male
= = 2 00002 G.Gandkh | HE Supervis| Chenna I ale
Cal5 |tb|_ma$ter_Em|:uloyeeMain ;] |anati0n = 3 00003 5.Jeevarath HE Superviz: Chennai ale
m Erl Mo z 4 00004 | 5 Amarezha HE Supervis| Chennai Male
Col§ [toLmaster_Employeehtain % | [Sex £ B 00005 B.nandhi  Chambemair Chennai | Female
Cal 7 |tbl_master_Em|:noneeMain g ||:ategnuJ g 00006 S.Anandhi | Chambemaii] Chennai Femnale
. . . 7 00007 K. Asmutha | Chambemaic Chennai Female
Col 8 |tb|_ma$ter_Em|:ulo_l,leeMa|n 2 |':°m|:'an-'r' 2 g 00008 5 Amutha | Chambemaic| Chennai Female
2 : 9 00009 A.Alamelu | Chambemaic Chennai Female
thi ter_Erapl hd DrateafBirth
Bl | P P el X | aenrEr X 10 00010 5 Annamar, Chambemaic Chennai Female
Caol10 |tb|_ma$ter_Em|:ulo_l,leeMain B |Dateanoining E ] 11 00011 | 5 A Chambemaic Chennai Female
- 12 00012 K.Amsaval | Chambemaic] Chennai Female
Col M |HJI—'T'E'StE[—E'-"'DID-"'BEM‘E"n X |Ei[EIEIE S 13 00013 K.Chandrase Houzeman | Chennai I ale
Col12 |tb|_master_Em|:nIa_l,leeMain ¥ |5hiftF’attem ¥ 14 00014 H.Umgdew Chambema!c Chenna! Female
= = 15 00015 5. Selvi Chambemaic| Chennai Female
Cali3 |tb|_maste[_Emp|g_|,|eeMain ] |Punch5tatus 16 00016 R.Kalaizelvi | Chambemaic Chennai Female
. — . — 17 00017 A.Pushpa | Chambemaic Chernai | Female
Col 14 |tbl master_EmployeeMain 8| |LeaveRepatingTo & 18] 00018 KParvathi | Chambemaic Chennai | Female
Cal15 |tbl_master_EmpIo_l,-eeMain ¥ |Department ¥ 19 00013| M.Devika Chambema?c Chenna! Female
= = 20 00020| 5. Surya Chambemaic Chennai Female
Cal 16 |tb|_ma$ter_Em|:uloyeeMain i AW athersiame »

Attendance View: Attendance with filter option Enabled

Attendance Entry [«)

Punch Entry Adjustment Entry uster Adjustment GatePass Entry

From |01/01/2014 § | |30/01/2014 § Compary ,—g |noooz E] ]
Department ’—E [ |Code  |ShartMame i‘
00001 0000
Designation | E 0000z 00002
i ,—! - 00003 00003
L 00004 00004
Shift ,—E 00005 00005
) 00008 00008 j
Location ’—E g ||| T
Select 2l Remove Selection
Date Shift |Punch i‘ 0t |WT |Extra |Late |Early |Ma||Loss ﬂ
01/01,2014 _ 01
02/01/2014 02|
03/01,2014 03
04/01/2014 04
05/012014 05
06/01/2014 _ 06
07/01/2014 07
08/01/2014 08|
09/01/2014 _ 09
10/01:2014 | 10 -

IM Punches are in Grey Color. To Change IN / OUT, select the punch and Prezz B or Right Click
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Overtime Module

e Auto/ Manual overtime
e 2 Step Over Time Options available where approval has to be given on already
stored or recorded OT

Sobity

Manual Overtime Entry Wizard

QverTime Entry €]
Emp Code | ¥ Marne Shift l Approval l LCloze ‘
R

Date Entriez Of Emplapes Per Day

. InTime OutTime |OT Hourz |Reazon | Against Ei| Remarks EntiyDate | User By Dept
Againzt Emp B
IM time B2
OUT Time E « ﬂ
Hours :

Owertime Latest Transactions =»

Feason Absent ¥ EmpCode | Date InTime | OutTime|Hours | Reason ‘Against Dept Code
Remarks
0T Dept. BDE B
Save
Overtime Approval Wizard for Manual & Auto Saved
Overtime Approval )
l Load ‘ l Save J l Cloze ‘
[z2/mems & | |22/01/2014 &
[neTesT 3 O3
e ECode  |Mame |Punchdate |07 Stan |0TEnd |Ewa DK |DEL
=
g
g
1] g
Code ShortMame -
0000 ao0m
00002 ooz
00003 Qo003
00004 00004
00005 00005
0000e Q000g
00007 Qo007
00008 oooos| v
Remove Selection |
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e Leave Module

0 Unlimited number of customizable leave types

O O 0 O 0 O

20 types of leave conditions for each leave
Leave controls
Auto leave deduction based on absenteeism
Auto leave deductions based on late come & early go
Carry forward of utilized leaves
Leave Encashment

All Leave Can be created and conditions can be controlled in Leave Setup

Leave Setup
Leave Types

Delete Save

Leawve Name Iark, Paid i‘
Leave
Casual G =L}
taternity F Yes
hedical b =1
Frevilige ] Yes
Sick 5 ves |~
Leave Conditions
Pattern From
Pattern Mame
£ | | Maodify

Delete Save

al | »
Leawe Rk ~| —|—| J

Pattern To

Casual CC
Matermity  |FF
hedical hAbA
Frevilige |DD
Sick 55
A - i ﬂ LI—| ﬂ

Select

Compary ,m )
Department ,7! ¢
Desighation ,75 #
[ = chandhasckaiar £ O

Categom

(&)

oo ® || £
Code |ShorName |Cuntm|i‘

oono nooot

goooz noooz

aoono3 nooo3

aooo4 nooo4 =
[« | f

Select Al Remove Selection [

Leave Controlz
Pattern Mame
,ﬁ & Modify Save Delete
emuE Credit Credit C_redit Gram Grant Grant E

tin Max| Times Min Max| Times
Casual 0e0 1200 3 D& 3.00 24
haternity
Medical
Presvilige
Sick
o | 2l

Leave Credit Window where leave can be Pre Credited before Approval

Leave Credit / Encash @
Leave Transactions
Company I—g | | |noo0z £ E
Leave ‘Type Date Daps Code Shorthame i‘
aonoot anaot
Department £
Casual CREDIT 22/0142014 10.0 | Lepartmen 00002 onanz
) 00003 00o03
Medical CREDIT 222014 16.L i | z 00004 00004
00o0s a0ans
Previlige CREDIT 22/0/2014 200 000G Q000§
Category ; g 00007 00007
Sick CREDIT 22/01/2014 120 00008 ooona
- aoang aoan3
7 wiE 2 D0D1D 00010 -]
Leave Balances Select Al Remave Selection
: Credit | Credit He
Leave Current | Opening Chart ‘ Diuring ‘ Granted | Encash “r:‘ oaie ’m l - ‘
Previlige 20,00 0.00 000 0 2000 0.00 0.00 [ T ation |EF|EDIT [ |
Medical 16.00 0.00 000 1600 0.00 0.00 ( Bemaiks E Delete
Sick 1200 0.00 000 1200 0.00 0.00 [ Credit Date | 22/01/2014 z
Lloze
Casual 10,00 0.00 0.00 1000 0.00 0.00 ( Daps 20
o 0 ) | | : id| A

Sobity
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Leave Grant Window where Credited Leave can be granted Pre/Post on requisition

Leave Grant / Cancel (<)
Histary 1 Applications Pending for Approva
Leave | Start Date | End Date | Days| Sta Eate LOC 2 Llose
Marne | ]
Categom

Type of Leave | Casual x
<] | B

Balances
Leave CurrentlBal.| OpeninglBz| Credited | Granted ‘ Cred |SUN 2
From Date
Casual 10.00 0.00 0.00 0.00 1T | mon ToDate
Sick TUE Days Ii
Medical
WED
Previlige ——
THU :
M aterrity -. | Reagzon & Address while on Leave
FRI E
K ] | o 3

Save Balance l Save ‘ l Delete
IFulDay st Half 2nd Half

Integration with ERP

e Reports can be designed using our report planner & letter planner (CSV, EXCEL
and other flat file) and those reports can be generated for importing to your ERP
software

Letter Planner Window
B TrackZone w1 - [oem build 131211] - [Letterview?2]

T Categories Print Preview  Print  Print Setup Font  Save as CS¥File  Save AsExcel File  Save As FDF file  Save As ¥MLFile  EMail Emp FOF  Close

Mew Excel Format

Letter |ENEES 2 () Enable Date |22;m 12014 § |22;m J2014 § Eecgfds S
. e Fage b
Order  |EmployeeCode ¥ 2

Betup E.Code | ¥ | x| 1
COL Mo ing Leit Emp's
LS :
= @J Filni Tiie ) TaEMail
Shift time Letter Body Letter Columns
[Compary] & AbsentContinuous "
Pay Slip far the month of [FromMonthinChar], 2007 i AbszentD ays I=-=‘
AbzentD apsInPeriod b
EmployeeCode: [EmployeeCode] DO [Dateoklaining] AddressLinel
Employaa Mame : [ShartM ame] AddressLine2
Department: [Depaitment] AddressLine3
E Age
P A a H L u AgeofR etiiment
Alchaloic
[PresentD ayz] [abzentDays] [OFfD ays] [HolD ays] [Leave Paid] [Leave UnPaid] Allergy
AlternateCode
PayDaysz : [Pay-PayableD aps] Eankéccounto
Basic : [Pay-Basic| BankBranch
BankMame
Basic Earmed :  [Pay-BasicEamed] FF:  [Pay-FFEmployes] EloodGroup
Update DA [Payp-FixedDa] ESIC: [Pay-ESICEmployes] - Caste
Category
L) 1 Cell Compute
Cell Compute-Time
Cell Concatenate
City
REpRES ClubkembershipE #piryD ate
ClubMembershipT ype =
ChikM arne
Readers
USB Manage
'1.'1‘. =

EMP Import

Sobity
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User Management (2]
Niame |use[ % | Code |00003 ¥ Feload Menu ‘ Delete ‘ l Save ‘ I Lloze ‘
Password | | Reload Al Privileges to L ser
Available Privileges Al Privileges Employee Selection
SetupMeny = SetupMeny 5 Departrent [?emgnatlon
Employesh UserM i Boe =
mployeetdenu = Llsel gnagement I Cen 415 Logistics IE
Altendancebdenu Edit CSE ABE Limited
PayrollProcesstenu = LeaveSetup L P& Adpro
Reportztenu Edit SE ADF‘. Infa T?Ch .
FeportPlannetdenu =1 ShiftTime Adwitya Frojects
Online0ptionstenu Edit Grade Category
Utilitiestenu =-YearE nd0perations ::chennai - c.chandrasekaran(®spic.c a
—|- LeaveT ransfer ,,ND'? |l "3E18314000 I
2 Ta 0 ""agpolyEeth. net
Edit a0 i ;
. 'akkhan(@in. actherpal.cor
TransactionT ables oo ""asiansteelp@yahoo. com
LeaveRHCreditDig 12000 g "asokagepl@®gmail.com ¥
= CoffSe.tup Location Statuz
Edi kmb.ksrao@yahoo.com” | &
= Punchinfo 2 | ®
Ed :
FeportRights 70
ShiftF otati 10000
= ift] otat.lon 12000 -
-+ Rotation
Edi Compatiy
= &ukoS hift v Ll
< (l— ..
e Reports

There are over 100+ predesigned reports and with our Report planner, Letter Planner
you can design another 100 or more. You think of some information you need and it
would be available in our software as a standard report or it can be taken from our
Report/Letter Planner

B TrackZone vl - [oem build 121211] - [Reports1]

Categories

Beitup

Shift time

Employas

Attendance

Update

Reports

nn

Readers.

Prink Preview  Print

Print Setup  Fonk

Save fs Text File  Save As Excel File  AsciiPrint - Close

Repart Mame |5 > - Continuious From Date | 22/01/2014 B ToDate |22/01/52014 E| widh [130 B
Order By EmployeeCode ] targin Lines
] To Mail
Exrcel Sub Headers
. Conzider &ll Employess
Single Employes
Range of Employess  From | g To £
Continuous Days »= [
D:\Program Filesh T rackZonesR eports Reparts Falder
| Filter Options
Groups I | | I | | | -
Departrient |BDE Ceo CSE P& SE
[ ezignation A.15 Logistics | ABB Limited Adpro ADR Info Tech  Adwitpa Froject | AEL D ata Agastha
Grade ""chennai "Mo.7 "Tam oo oo 12000 14000
Categony c.chandrazeka "3618314000 | “agpolyEieth.ne "akkhanizin ae "asiansteely(@ "asokagepli@gr “corakan@gmai plazam.
Location kb ksraoi@pa " "7l 10000 12000 13000 Jﬂ
4 3

Sobits



